
Accounts  Payable & 
Receivable

By: Mishelle San Felipe



How to send 
Payments & 
Remittance

to SCC?



Include invoice 
stub or check 

voucher



Words and 
Figures should 

match

October 4, 2021

SCC OF SDA 50,000.00
Fifty thousand dollars & 00/100

October ‘21 Remittance Bob Morris  

BE SURE THAT THE CHECK IS 
LEGIBLE 



Memo should 
be specific

October 4, 2021

SCC OF SDA 10,000.00
Ten thousand dollars & 00/100

Fund 18 - Property Tax Bob Morris  

BE SURE THAT THE CHECK IS 
LEGIBLE 



Indicate the 
correct account 

code

October 4, 2021

SCC OF SDA 10,000.00
Ten thousand dollars & 00/100

132200-Pathfinder Mishelle San Felipe  



Check for 
Payroll Account

October 4, 2021

SCC OF SDA 10,000.00
Ten thousand dollars & 00/100

132400-Payroll-8/30-9/12/21 Bob Morris



Account Numbers

122100
Remittance

132200
Church AR

132300
School AR

132400
Payroll

⮚ Adventurer

⮚ Pathfinder

⮚ Liability Insurance

⮚ Property Insurance

⮚ Prop. Tax- Fund 18

⮚ Teacher Billing

⮚ ECEC Payment



Contact Information
& Resources Mishelle San Felipe 

msanfelipe@sccsda.org 

Office :  818-546-8479
Cellpone: 323-547-7402

For further assistance send an 
email to:

Nick Perez
nperez@sccsda.org



Questions?
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